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[Your Name]
[Your Address]
[City, State ZIP]
[Your Email] | [Your Phone]

[Date]

[Hiring Manager Name]
[Company Name]
[Company Address]

Dear [Hiring Manager Name],

I am excited to apply for the [Job Title] position at [Company Name]. As a data analyst with [X years] of experience transforming complex datasets into actionable business insights, I am eager to bring my analytical expertise to your team.

At [Current Company], I developed dashboards and reports using [tools such as SQL, Python, Tableau, Power BI] that enabled leadership to make data-driven decisions, resulting in [quantifiable outcome such as a 15% increase in operational efficiency or $X in cost savings]. I have a strong foundation in statistical analysis, data visualization, and ETL processes.

I am particularly drawn to [Company Name] because of [specific reason — their data culture, industry impact, or a particular challenge you'd like to help solve]. My experience in [relevant domain such as e-commerce analytics, financial modeling, or customer segmentation] positions me well to contribute to your team's objectives.

I look forward to the opportunity to discuss how my skills and experience align with your needs. Thank you for your time and consideration.

Best regards,
[Your Name]

